
BUILD A TEMPLATE FROM SCRATCH 3/11/2019 
 
This is the first template we will build, it has 12 yellow rectangles 
(each 2.5x3.5 inches) for our 12 pictures on a 12x12 page. 
 

1. In PSE Expert open a new Scrapbooking page. 
2. Go to VIEW and check RULERS, GRID & GUIDE. 
3. Go to PREFERENCES > GUIDES & GRID.  
4. Change the Gridline to 3 and the Subdivisions to 12. OK. 
5. In your Color Picker be sure the Foreground not white. 
6. Select the Shape Tool. Set the options to match the 

example to the right. 
7. In the upper left corner, 

hover your mouse close 
to these subdivision 
lines and left click.  The box will automatically snap to the subdivisions.  
You have made Shape 1. 

8. Now skip over two subdivisions to the right and repeat.   Continue this 
pattern, skipping two little boxes between each new shape. 

9. In VIEW turn off the Grid. 
You are done!  Save the Template as a TIFF. 
Now just clip a paper to the Background and a picture (or whatever) to each shape. 
 

ADJUST THE TEMPLATE TO YOUR OWN NEEDS 
 

1. Suppose you wanted to combine Shape 1 & 2 into one larger shape.  
a. With Move Tool select Shape 1 and move the right side over so it 

covers part of Shape 2. 
b. In the Layers Panel select both Shape 1 & 2, LEFT click and select Merge Shapes. 
c. If you select that layer you will see some weird lines, ignore them.  When you clip to 

it nothing will show. 
2. Each of these shapes can be adjusted to fit your desires. 
3. Suppose you wanted a heart for one of the shapes. 

a. Turn off or delete the shape(s) you want to replace. 
b. Select your shape tool > click on the Custom Shape Option (the 

blob) > click on the larger b/w sample shape (it will be the last 
one used). 

c. For the heart select the Default shapes > Click the heart.  
d. Position cursor in upper left corner of blank area, hold down 

right mouse key and drag to the right.  Release when happy.   
e. Using the move tool you can resize and move the heart. 
f. Just clip a picture to it like you would any other template shape.  

 


